MORLEY
COLLEGE
LONDON

Job description: Senior Lecturer - Graphic Design

Status Permanent

Base Chelsea

Post holder will be required to work across College sites and
at other locations

Grade Salary Scale AoC

Salary Circa £35,724 (incl. LWA) per annum

We will normally appoint at the beginning spine point unless
there are exceptional circumstances.

Hours of work 36 hours per week (to include some evenings and occasional
(per week) weekends).
Reports to Programme Area Manager for Graphic Design

ROLE PURPOSE

To teach within the School/Curriculum Area of Art on a range of graphics related
courses and provision. To provide course leadership for specified course/s, taking an
active role in course development, course planning, student assessment, recruitment
and quality enhancement.

MAIN ACCOUNTABILITIES

A. Lead high quality learning, teaching and assessment within the
School/Curriculum Area

1. To plan, prepare and deliver high quality learning, teaching and assessment as
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10.

11.

12.

agreed with the Programme Area Manager, and Head of School/Curriculum,
including using digital technologies to enhance classroom-based learning and
to deliver online learning.

To maintain up-to-date course information including: Group Profile, Lesson
Plans, Schemes of Work, Individual Learning Plans, and Student Progress
Tracking.

To set, mark and return student’s assignments on time (within two weeks),
conforming to Awarding Bodies accreditation and College procedures as
applicable.

To contribute to the required internal and external moderation procedures.

To provide cover for existing College staff members in cognate subject areas
should the need arise.

To participate in the recruitment, selection and induction of students.

To provide course advice and guidance for students, including progression
and/or vocational advice if appropriate. Manage and support student’s
applications to accredited courses and higher education.

To provide individual and small group tutorial support for students, including but
not limited to following up attendance and signposting students to Student
Services for further support. To implement the student absence management
procedure and student disciplinary procedure if and when required.

Act as a point of liaison for ALS and lecturers working with individual students to
ensure their ALS needs are met and fully integrated with their ILPs.

Contribute to the review, planning and development of the curriculum
provision

To contribute to the School/Curriculum Area’s curriculum and quality review
processes by providing subject-specific expertise and feedback from learners.

To contribute to curriculum development, to the design and authoring of
curriculum materials and procurement of up-to-date digital and physical
resources to support curriculum development and learning, teaching and
assessment.

Take an active role in quality enhancement ensuring the quality of the
provision, including raising standards and improving student attendance,
retention and achievement.

Contribute to the management of quality enhancement procedures within the
curriculum area including: attendance and punctuality monitoring, tracking of
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student progress and final destination.

13. Contribute to the College’s self-assessment process and participate in the
curriculum review process and support the Subject Leader and Head of
School/Curriculum in the implementation of quality enhancement and business
development plans.

14. Contribute to staff development within the curriculum area, including mentoring
teaching staff, providing peer support, leading on and delivering training
sessions and assisting the Subject Leader with staff inductions.

C. Course leadership including the co-ordination of planning, delivery, recruitment,
assessment and evaluation. Course leadership may include leading a specific
course, cluster of courses or a level / levels of learning, and will typically involve
ensuring effective planning, delivery, assessment and evaluation of the
course(s)/level(s) with specific focus on ensuring course organisation, student
communication and an overall high quality student experience.

D. General College Responsibilities

¢ All College employees, irrespective of their role and level of seniority in the
College are expected to be familiar with and adhere to these responsibilities:

e We put respect and kindness first, valuing our differences, richness of
experience and the contribution we all make. We take time to get to know
each other and are inclusive

e We understand and promote with staff and students the importance of
safeguarding the welfare of children and vulnerable adults that they are
responsible for or come into contact with

e We ensure we comply with the requirements of health and safety regulations to
ensure our own wellbeing and that of our colleagues

¢ We promote and comply with all Morley College London policies and
procedures, ensuring that our service delivery and treatment of others is fair
and inclusive

e We ensure confidentiality at all times, only releasing confidential information
obtained during the course of our employment to those acting in an official
capacity and in accordance with the provisions of data protection legislation

e We promote equality, diversity and inclusion principles at all times, ensuring
that the College’s anti-racism and EDI statements are seen in our every-day
activities and behaviours

e We are consistently professional in our behaviours, ensuring that integrity is at
the heart of delivering our role and demonstrably following the Morley values,
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putting students at the heart of all we do

e We work to maintain and build the Morley culture of learning, collaboration,
creativity and growth

e We adopt a positive, “can do” and solution focused approach , supporting our
students and customers and maintaining Morley’s reputation for excellence in
learning, inclusivity and

e We are personally committed to Continuous Professional Development, working
towards annual individual learning goals and keeping up to date on
developments within our professional field

Safeguarding children and vulnerable adults:

The post holder will be expected to promote with staff and students the importance
of safeguarding the welfare of children and vulnerable adults they are responsible
for and come into contact with.

This job description is not exhaustive and as such the post holder is expected to be
flexible. Any changes of significance will only be made following a discussion with the
post holder

WORKING WITH

The post holder will work closely with Chelsea Centre, Programme Area
Manager’s and teaching colleagues,

DBS STATUS

The post holder will be required to obtain an Enhanced DBS Disclosure, including an
ISA barred list check.

‘ PERSON SPECIFICATION

Job Senior Lecturer in Graphic Design
Title:

Essential Criteria:

Qualifications

e Educated to degree level or equivalent in a relevant design discipline.

e English and Maths GCSE grade A-C /9 — 4, or equivalent.

e An appropriate teaching qualification (DET/DTLLS/PGCE/Cert Ed or Level 5
Diploma in Education & Training or equivalent) plus a record of relevant
continuous professional development.

e Experience

e Proven successful track record of planning and delivering high quality teaching
of accredited provision in a relevant subject
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Experience of devising and maintaining course materials of a high standard
and using appropriate teaching and learning methods that are suitable for the
needs of a variety of different students from a range of backgrounds and
promote equality and diversity.

Experience of effectively assessing and advising students.

Knowledge

Enthusiasm for and competent understanding of the subject area.

An understanding of and proven commitment to the use of quality assurance
procedures in the Education sector.

Familiarity with awarding bodies specific to the subject area / level of study.

The ability to effectively support the monitoring, assessment and development
of the programme and support quality improvement.

The ability to effectively contribute to Awarding Bodies, College and curriculum
area procedures for the tracking and support of student achievement.

The ability to work with a team of lecturers to provide effective peer
development and support and co-ordinate learning activities.

Excellent interpersonal and communication skills with the proven ability work
and contribute as part of a team and communicate effectively with staff and
students across the College.

Effective organisational and administrative skills with the willingness and ability
to work to deadlines.

Able to work both on own initiative and as and be willing to work flexibly.
Good IT skills in relation to MS Office with the ability to use IT to support
learning and associated administration. A proven ability and commitment to
effectively and creatively using ICT and digital technologies in relation to
teaching methods, development of learning resources and materials and
delivery of online learning.

Have a commitment to and be able to demonstrate knowledge of health &
safety and equality and diversity as appropriate to the post.

A clear understanding of Safeguarding and Prevent and the ability to create
and sustain a learning environment in which the safety and welfare of children
and vulnerable adults is paramount.

Desirable Criteria

Qualifications

Relevant Level 7 qualification.

Experience

Experience of teaching within a Higher Education setting (Advanced and
Higher Learning only).

Knowledge

Familiarity with the aims and objectives of Access to Higher Education and
other advanced programmes at level 3 / Higher Education programmes
(Advanced and Higher Learning only).




